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Go Green! Help to save the Earth’s resources AND receive your W-2 Earlier 
As a Randstad (Sapphire) employee, you have the ability to retrieve your own W-2 electronically again this year. By logging onto a secure website to obtain your form, you will:
· Help to save our environment and conserve our natural resources 
· Ensure a timely retrieval of your 2009 W-2 

· Be able to file taxes earlier (some of you may receive refunds sooner!) 

· Be able to save a copy to your hard drive for future use 

 

NOTE:  In order to retrieve your W-2 on-line, you must first electronically Consent between January 1 and 15, 2010.  Please visit www.eprintview.com between January 1 and 15 and follow these simple instructions:
· Enter your Login ID:   Your Social Security Number (SSN) (without the dashes) 

· Enter your Password: The first four letters of your last name (all capital letters, excluding punctuation marks) plus the last four digits of your SSN. If your last name is less than four characters, enter all the characters of your last name. 
Examples: Last name Johnson, SSN 123456789 = JOHN6789. 
Last name Yen, SSN 987654321 = YEN4321. 
Last name O’Hare, SSN 111223333 = OHAR3333. 

· Enter your Employer Pin: 0617. Click “Login”. 

· You will be required to change your password upon the initial login. Follow the instructions on the screen and fill in the appropriate information requested. 

· On the My Account page, click the “Consent to receive your tax form online” link. 

· Carefully read all of the consent disclosure information. 

· Enter your Consent Code. To retrieve this code, click the link next to the consent code field. 

· Enter a current and working email address (as well as a secondary if desired) and Click the “Consent” button. 

 

You will receive a “Thank You” message and an email with the consent and disclosure information will be sent to the address you provided. When your W-2 is available, you will receive another email notification with instructions on how to retrieve it.
 

Important Reminder:
If you signed up to receive your W2 electronically through www.eprintview.com in previous years you will automatically receive your 2009 W-2 electronically until you withdraw your consent. A hard copy of your W2 will not be mailed.
 

If you have additional questions, please visit the Help link at www.eprintview.com where you can get answers to common questions and send an email for further assistance. 

Depending on when you start with the company, it can take up to 45 days for your login to be set up on the system.

If you have questions about W2 processing, please read these helpful FAQs.  If you have additional questions, please call 888-771-7269 or e-mail your question to w2helpline@us.randstadprofessionals.com. Please be prepared to provide your SSN, name, and a contact phone number. All questions will be responded to in the order in which they are received.

